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Senior Honors Project students will make six minute presentations to a panel of MUT professors and administrators. Most, but not all, panel members will have reviewed the paper in advance of the presentation. Of those panelists who have reviewed the paper, some will have read it closely, others will have looked at different sections briefly. The presentation can affect the final grade greatly because of the different levels of panel member knowledge regarding the written document.

The order of events is as follows:

1. The student will enter the room and set up for their presentation.

2. The committee chair will explain the basic procedures to the student.

3. The student will give a six minute PowerPoint presentation on the key points of their paper. The student should have a friend to help advance the slides.

4. The person advancing the slides will be asked to leave the room.

5. The student’s academic supervisor will ask one or two questions specific to the paper.

6. The student’s academic reader will ask one question.

7. Other panel members will ask questions.

8. The student will be asked to leave the room while the panel deliberates.

9. While the student is out of the room, the panel will discuss the merits and deficiencies of the paper and presentation and arrive at a grade.

10. The student will be asked to return to the room to receive comments and their final grade.

11. The student will leave.

Some tips for presenters:

1. You only have six minutes for your entire presentation. If you go longer, you may be asked to stop and you may lose points with the panel.

2. You should focus on the most important information for summarizing your paper so that all panel members can understand it.
a. Find the key points and present those. You can elaborate on other information or details during the question and answer session.

b. Just because you used certain analytical tools like SWOT, PEST and Porter’s 5 forces doesn’t always mean you should walk through the results of any or all of these during your presentation. Find the important information that you gleaned from this analysis and summarize that.

3. Tell a story. Try to have an easy to follow beginning, middle and end so that the less-informed panel members can understand and follow what you are talking about.

4. Avoid reading as much as possible. If you read most of your presentation you will lose the audience. It is very difficult to follow the train of thought of a speaker who is reading a lot.

5. If you use industry jargon, be sure to explain its meaning to panel members.

6. Tips on PowerPoints

a. Keep the number of slides as few as possible for presenting the key information.
b. Minimize text on the slides. Generally no more than six lines and six words per line. The panel should only read brief phrases and look to you to explain the detail. Your presentation notes (for your reference should be more detailed than what the panel reads.)

c. Use pictures, diagrams and graphics to help show an idea or explain difficult concepts. A picture of a product or a marketing display says more than a lengthy verbal explanation.

d. When using tables, graphs or charts make sure they are readable from a distance.

i. Reduce the number of rows in financial statements, bars or line in graphs, etc. to make them more understandable.
ii. Make them big enough on the slide to be understood.

e. Make sure the slides are readable.

i. Test the slide background and fonts on the projector before the presentation to see that they contrast enough.

ii. Use large enough font to be legible.  

iii. Avoid lengthy blocks of text as they can be difficult to read and distracting.

f. If you are using Microsoft Office 2007, remember to save the document to PowerPoint 2003.

7. Practice your presentation. If the presentation is too long, cut some information out.

8. Think about the questions that may be asked and prepare your answers.

9. Don’t drink coffee immediately before presenting. It can make you nervous and make your voice crack and your mouth dry!

